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1. O0mmue nmo10KeHHSst
1.1. Hacrosumee ITonoxenne no o6paGoTke MepcoHANBHBIX AaHHBIX (manee - ITonoxenue) MyHHIHNATBHOIO
GHODKETHOTO JOMKOMBHOrO 00pa3soBaTeNbHOrO yupexaenns «JleTckuit cax koMOuHHpoBaHHOTO BHAa Ne8
«Kpemsmm» (manee - JIOY) paspaGorano B coorBerctBuy ¢ TpynoBsmM kojekcoM Poccmiickol @enepaniy
Koncrutynue Poccmiickoit ®enepauun, ['paxnanckum koxekcom Poccuiickoit ®exepauny, (Denepanmmf;
zakoH oT 27.07.2006 Nel49-®3 «O6 wundopmauu#, HHGOPMALMOHHBIX TEXHOJNOTHAX H O 3allUTE
nabopManuny. Genepansaemv 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O nepconatbHbIX AaHHBIXY, [IpaBriaMu
BHYTPEHHero TpyaoBoro pacnopsiaka 10V,
1.2. Hacrosimee ITojoeHNie yCTaHABIHBACT MOPSIOK 06paGOTKH NEpCOHAIBHBIX JaHHBIX paGoTHuKOB JIOY 1
MHBIX CyOBEKTOB MEpCOHATBHBIX [JAHHBIX, NEPCOHANBHBIE AAHHblE KOTOPBIX MOmyIexKar obpaboTke, Ha
OCHOBaHHH MOJHOMOYH omeparopa; obeceyeHHe 3alUTHI PaB H CBOOOJ YeNoBeKa H IpaXJaHHHa, B T.d.
paborauka JIOV, mpm o00paGoTKe €ro MepCOHAIbHBIX MAHHBIX, B TOM 4YHCIC 3allTEl IpaB Ha
HENPHKOCHOBEHHOCTh YACTHOM YKU3HH, JIMYHYIO H CEMEHHYIO TaiiHy, a Tak)Xe yCTaHOBJICHHE OTBETCTBCHHOCTH
JOJDKHOCTHBIX JTAI, MMEIOMMX AOCTYN K IEPCOHATHHEIM NAHHBIM, 33 HEBBIIONHEHHE TPEOOBAHHH HOPM,
peryupyomux 06paboTKy H 3allUTy NEPCOHAIBHBIX JaHHBIX.
1. 3. Tlopsiiok BBOA@ B AeiicTBHE U H3MeHeHHs [lonoxeHus.
1.3.1. Hacrosmee ITonosxeHHe BCTYIIAET B CHIIy C MOMEHTA €r0 yTBEPXKACHHS 3aBEIYIOIIHM JIOY u peicTByeT
Geccpo4Ho, 110 3aMeHBI ero HOBBIM [lonoKeHHeM.
1.3.2. Bee uamenenus B ITooxenue BHOCSTCS Ipukasom 3aseyomero J10Y.
1.3.3. Bee pabotauku JIOY 10KHEI GbITE 03HAKOMJICHBI C HACTOAIIMM TTo0MxeHHeEM IO ITOIITHCE.
1.3.4. PesxuM KOH(HICHIMATLHOCTH NEPCOHATBHBIX AAHHBIX CHUMAETCS B CIyHaiX HX 06e3THYUBaHUA H IO
HCTeueHHH 75 JIET CPOKa MX XPAHEHHs, W NPOVIEBACTCSA HA OCHOBAHUH 3aKJHOICHHA 9KCIIEPTHOH KOMHCCHH

JIOV, ecnu HHOE HE ONPE/CIICHO 3aKOHOM.

2. OcHOBHbBIE MOHATHS H COCTAB NEPCOHATBHBIX JAHHBIX paGoTHHKOB
2.1. JUs neneit Hactosmero I10I0XeHHs HCTIOIB3yIOTCA CJIEYIOIIHE OCHOBHBIE MOHATHS:

e MepCOHAIbHBIE JAHHBIC paGotHuka - moGas MH(pOpMAlHs, OTHOCINAACA K ONpe/eIEHHOMY HIIH
ompejenieMoMy Ha OCHOBaHHH takoil mHGopMAHH PabOTHHKY, B TOM YHCIIC €rO damums, HMs, OTYECTBO,
roj, Mecsll, Jara M MeCTO pOXICHHS, aJpec, ceMeifHOe, CONHMAIBHOE, HMYIIECTBEHHOE IOJIOKEHHE,
o6pasoBanne, npodeccus, TOXOABI, ApyTrad uH(opMalHs, Heobxoumas paboTONATeNMo B CBA3N C TPY/OBBIMH
OTHOLICHHAMH;

e 006paboTKa MEPCOHATBHBIX MAHHBIX - c60p, CHCTEMATH3allHs, HAKOIUICHHE, XPaHEHHE, yTOTHCHHC
(oOHOBNIEHHE, {3MeHEeHHe), WCIOJIB30BAaHHE, PACIpPOCTPAHCHHE (B ToM uHCre Tiepenada), o0e3THYHBaHuE,
6J10KHpOBaHHE, yHHITOKCHHC IepCOHATBHBIX JaHHBIX pabotaukos JOVY;

e  KOHHICHIHAIBHOCTD HepCOHANBHBIX JAHHBIX - o6s3aTenpHoe OIS COOMIONEHHS Ha3HAYCHHOIo
OTBETCTBEHHOTO JIHIa, MOJNYYHBIIETO JOCTYIl K TIepCOHAIBHBIM JaHHBIM paboTHHKOB, TpeGOBaHHE HE
JIOTyCKaTh HX paclpoCTpaHCHHA 6e3 coryiacus paGOTHHKA HITH HHOTO 3aKOHHOTO OCHOBAHHA,

e  pacIpOCTPaHCHHUE TIepCOHATBHBIX JAHHBIX - JelfCTBHS, HANpaBICHHBIE Ha Mepefiady MEepCOHATBHEX
JIAHHBIX PaOOTHHKOB ONpEJETICHHOMY KpyTy JIAII (Tepeiada nepeoHalbHbIX JaHHBIX) WA Ha 03HAKOMJICHHE C
TIepCOHATBHBIMU JIAHHBIMU HEOTPaHHYEHHOTO KPyra JIML, B TOM THCIIC 0GHapoI0BaHHe MEPCOHATBHBIX JAHHBX
pabOTHHKOB B CPEICTBAX MaccoBoii HH(pOpPMAIIHH, Pa3MEIICHUE B uH(pOPMALHOHHO-TENIEKOMMYHHKAIHOHHBIX
CeTsIX WM MpeIOCTaBIeHHe J0CTyNa K IIepCOHATBHBIM JaHHBIM pabOTHHKOB KaKUM-JTH60 HHBIM CIOCOO0M;

e  HCIIONH30BAHHME IEPCOHATBHBIX HAHHBIX meiicTBus (omepamum) C TEpCOHATBHRIMH ZIQHHBIMH,
coBepIIaeMble JIOJKHOCTHBIM JIHIIOM JIOY B nensx NPHHATAS pelIenuii WM COBEPIICHUS HHBIX ZIeHCTBHH,
IOPOKAAIOIIAX FOPHIAMICCKHE [HOCJIEACTBHS B OTHOLICHHH paGoOTHHKOB JIAGO HHBIM 06pa3oM 3aTparHBarOIIHX

WX TIpaBa ¥ CBOOOIBI WM NIpaBa 1 cBOOO/IBI APYTHX JIHIL,
e GJOKHpOBaHWE IEPCOHATBHBIX JAHHBIX = BPEMEHHOE IPEKpaIICHHE c6opa, CHCTEMATH3aUHH,

HaKOIUICHHU, HUCII0JI30BaHHUA, pacnpocrpaHeHmI HepCOHaJ'IBHBIX JaHHBIX pa60mm<os, B TOM 4YHCIE HX

nepeaady;



¢ YHHHTOXCHHC NCPCOHATBHBIX JAHHBIX - JEHCTBHS, B PE3yNBTATE KOTOPHIX HEBO3MOXKHO BOCCTAHOBHTH
/OZICPKAHHAE NIEPCOHANBHBIX AHHBIX B HHOPMAIHOHHON CHCTEME epCOHATBHBIX HAHHBIX PabOTHHKOB HITH B
PE3Y/IBTATE KOTOPBIX YHHYTOKAIOTCA MaTePHAIbHbIE HOCHTENH IIEPCOHATBHBIX TAHHBIX pabOTHHKOB;

® 00e3THIHBAHHE NMEPCOHATLHEIX NAHHBIX - NEHCTBHS, B Pe3yJbTaTe KOTOPHIX HEBO3MOXKHO ONPENEITHTD
TPHHAIUIEKHOCTD NEPCOHATBHBIX JaHHBIX KOHKPETHOMY PaGOTHHKY;

® O0WeN0CTyNHbIE NEPCOHATBHEIE JaHHBIE - TICPCOHANBHBIC NAHHBIE, IOCTYII HEOrPAaHUYEHHOTO KPyTa JIHI]

KOTOPSIM TPE/IOCTABNEH C COMNIacHs PaGOTHHKA WIM Ha KOTODHIE B COOTBETCTBHH C benepanbHbEIMU

3aKOHAMH He pacnpocTpansercs TpeboBanue CoOMoneHus KOHPHACHIMATEHOCTH.
Hudopmanus - cenenus (coobmenus, JaHHBIE) HE3aBUCHUMO OT HOPMBI UX MPE/ICTABICHH.
JlokymentnpoBanHas  uEdopManms - 3aQUKCHpOBAHHAs HA  MATepPHANTBHOM  HOCHTENE oyTeM
AOKYyMEHTHPOBAHHSA MHPOPMAIHs ¢ PeKBH3UTAMH, MO3BOIIONIME OIIPENIENIUTh TaKyl0 HHGOPMALHIO HIIH ee
MaTepHAIbHBIA HOCHTEIb.
2.2.B cOCTaB MEPCOHANBHBIX NAHHBIX paGotaukoB IOV BXOAAT HOKyMEHTHI, COMEpIKAIIHe HHGOPMALHIO O
TACTIOPTHEIX JAHHEIX, 0GPa3sOBAHMM, OTHOLICHHH K BOMHCKOH OGS3aHHOCTH, CeMENHOM TIOJIOXKEHUH, MeCTe
KHTEIECTBA, COCTOSHUHU 3/I0POBBSL, @ TAKXKE O MPEBIIYIIMX MECTAX HX PAGOTHL.

3. Komnuieke 10KyMeHTOB, cOnpoBoskaaro mumii npouecc 0popMiIeHHs TPYAOBBIX OTHOMEHHH PaGoTHHKA
B JIOY npu ero npueme, nepesoae u yBoJIbHeHHH.

3.1. Mndopmaums, npencraBisemas PaGOTHHKOM TIpH TOCTYIUIeHHH Ha pabory B JIOY, MODKHA HMETh
AOKYMEHTaNbHYI0 (opmy. Ilpn 3akmodenun TpymoBoro A0roBOpa B COOTBETICTBHH €O CT. 65 Tpymomoro
kozexca Poccuiickoit denepauuu uno, mocTynaromee Ha paboTy, IpexbsBiIseT paboTonaTemO:

¢ TacmopT WX HHOH JOKYMEHT, YI0CTOBEPSIONIMH IMIHOCTE,
TPYROBYIO KHHIKKY, 32 MCKIIFOUCHHEM CIIy4aeB, KOTJa TPYAOBOH JOTOBOp 3aKII0YaeTCs BIIEPBBIE HIIH
PabOTHHK OCTynaeT Ha paGoOTy Ha YCIOBHSX COBMECTHTENBCTBA, IGO0 TPYA0BAs KHIKKA Y PaGOTHHKA
OTCYTCTBYET B CBS3H C €€ yTPATOH MM II0 APYTUM TIPHUHHAM;

¢ CTPaxOBOE CBHU/CTENIBCTBO IOCYAAPCTBEHHOTO NIEHCHOHHOTO CTPAXOBAHMUS,
AOKYMEHTBI BOHHCKOTO Y4€Ta - UL BOSHHOOOA3aHHBIX H JIHLI, IO/UIEXKAITHX BOHHCKOMY yaery;
HOKYMEHT 06 00pa30BaHyH, 0 KBATHDUKAIMH WIH HATHYHH CHIEIHATbHBIX 3HAHM - IIPH OCTYIUICHHA

Ha paboTy, TpeOyIOIyIO CNEUHATbHBIX 3HAHUN WIH CHENMAIBHON TIOATOTOBKH; - CBHIETEILCTBO O
npucsoernd THH (upu ero nammauu y paGornuka).

3.2. Tlpu opopmnernu paGotauka B JIOY paGOTHHKOM JeIONPOM3BOIHTENEM 3aMIONHISTCS YHHOHIHpOBaHHAS
dopma T-2 «JIuuHas Kaprouka paGOTHHKA», B KOTOPOH OTPaXalOTCS CIEAYIOIHE AHKETHBIE W
Guorpadudeckue JaHHbIe pabOTHHKA:
o obume ceenenus (O.1.0. paGoTHuKa, 1aTa POXKIEHHS, MECTO POXICHHS, IPAXIaHCTBO, 00pasoBanHue,
npoheccus, cTax paGOTHI, COCTOAHUE B Gpake, MACIOPTHBIE JAHHELE);
® CBEJICHHSI O BOMHCKOM Y4eTe;
® JaHHBIE O IpHeMe Ha paboTy;
B nanpreiimeM B IM4HYIO KapTOYKy BHOCSTCS:
® CBeJEHHs O MEepeBOax Ha APYryio paGoTy;
CBeZIeHHs 00 aTTecTaluy;
CBE/ICHHS O NOBBIIIEHUH KBATH(HKALUH;
CBEZICHHS O POGECCHOHANBHOM IepPEeNOATOTOBKE;
CBEJCHHUA O Harpajax (IOOIPEHHAX), TOYETHBIX 3BAHUSIX;
CBENEHHs 00 OTIyCKax;
CBEJICHHUS O COLMAIBHBIX FAPAHTHAX;
CBEJICHHSA O MECTE XKUTENCTBA M KOHTAKTHBIX TelledOHax.

3.3. B IOV co3paiorcst # XpaHsTCs CIEIYIOMe TPynnbl JOKYMEHTOB, COAEPXKAIlHe JaHHBIE O pabOTHHKAX B
€IMHUYHOM HJIH CBOJHOM BHIE:

3.3.1.JTOKyMEHTEI, ~ CONepXAIME MEpPCOHANBHBIE  JAHHBIE paGOTHHKOB  (KOMIUIEKCHI  JOKYMEHTOB,
CONPOBOXAIOMKE MPOLECC ODOPMICHHS TPYNOBBIX OTHOLICHHN NpH TNpHeMe Ha paboty, mepesore,
YBOJIHCHHH; KOMIUICKC MAaTE€pPHAIOB 110 AHKETHPOBAHMIO, TECTHPOBAHHMIO; MPOBEICHHIO COOSCENOBAHMIT ¢
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AHTHIATOM Ha JOJDKHOCTB; MOTHHHHKH M KOIHH IPHKA30B I10 JHYHOMY COCTaBY; JUYHBIC J€1a H TPYAOBLIC
KHHKKH paOOTHHKOB; JeNa, CORep)Kalue OCHOBAHHS K IpPHKa3y IO JIMYHOMY COCTaBy; Jeja, COACpXKaIlHe
MaTepHaTsl aTTeCTAllMH pPaGOTHMKOB; CTyXeOHBIX paccile0BaHMi; CIPaBOYHO-HH(POPMAIHOHHBIH OaHK
JaHHBIX IO TEPCOHATY (KApTOTEKH, J>XYPHAIbI); IMOMJIMHHHKA H KONHHM OTYETHBIX, AHAINTHYCCKHX H
CIIPaBOYHBIX MAaTEpHANOB, IepenaBaeMbIX 3aBenyromeMy JIOY; KOmMH OTYETOB, HAmpaBlIieMBIX B
rOCYJapCTBEHHBIE OpraHbl CTATHCTHKH, HAJIOTOBBIE HHCNEKLHM, BBILIECTOAIMMA OpraH yHpaBjeHHA
o0pa30oBaHus H APyTHE OPraHH3aIHH).

3.3.2. JIo/KHOCTHBIE MHCTPYKIHH paGOTHHKOB, IPHKasbl, pacmopsDkeHus, ykasaHus pykosozactsa JOY);
JIOKYMEHTHI 110 IUTAHHPOBAHHUIO, YUETY, AHAIH3Y M OTYETHOCTH B YacTi paboTsl ¢ nepconazom JIOVY.

4. Coop, 00padoTKa 1 3aIIHTA NEPCOHATbHBIX JAHHBIX
4. 1. TTops 10K NOTy4YeHUS NEPCOHATBHBIX JaHHBIX.
4.1.1. Bee nepconanbusie gannbie pabotnuka JJOY cienyer momydars y Hero camoro. Ecim nepcoHanbHEIC
NaHHBIe PaGOTHHKA BO3MOKHO MOJIYYHTH TOMTBKO Y TPEThEH CTOPOHBI, TO pabOTHHK JIOJIKEH OBITH YBEAOMIICH
06 3TOM 3apaHee H OT Hero JO/KHO OBITH MOTyYeHO IMHChbMEHHOE coriacke. JIo/KHOCTHOE JTHI0 paboToAaTeNs
NOMKHO coobmuTs paboTauky JIOY 0 mensx, NpeamnonaraeMbIX HCTOYHHKAX M CIocobax IOIyHeHHS
NEPCOHATBHBIX JAHHBIX, @ TaKX€ O XapakTepe IOUIeNAIUX IIOJYYEHHIO IIEPCOHAIBHBIX NaHHBIX H
MOCJIEACTBHAX OTKa3a pabOTHHKA AaTh MHCHEMEHHOE COJIaCHE Ha X MOJIyYEHHE.
4.1.2. PaGoTozatess He MMeET MpaBa MOTyYaTh K 06pabaTHBaTh NepcoHAIbHBIE JaHHble paboTHIKa JIOY 0 ero
P2CcOBOM, HANMOHANGHOM NPHHAIIEKHOCTH, MOJHTHYECKUX B3IVISAAX, PEIHTHO3HBIX HIH (QHIOCODCKHX
yOeKIeHUsX, COCTOSHUH 37I0POBbs, HHTUMHOM JXU3HH. B ciTydasX, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH
TPY/IOBBIX OTHOINEHHM, B COOTBETCTBHH co CT. 24 Koncrurymuu Poccuiickoii ®@enepanun paboTonarens
BIIpaBe MOJIy4aTh X 0OpabaTeIBaTh JaHHBIE O YACTHOMU XU3HH PabOTHHKA TOJBKO C €r0 MHCHMEHHOIO COIIacHs.
OGpaboTKa yKa3aHHBIX IEPCOHAIBHBIX JaHHBIX Pa0OTHHKOB paboTONaTEIEM BO3MOXKHA TOJBKO ¢ HX COTIaCHA
1160 6e3 HX COorIacus B CAEAYIOMHUX CIydasx:
HIEpPCOHAIBHEIE JaHHEIE SBILIOTCS 00MIEN0CTYITHEIMH;
TIepCOHANBHBIE JAHHBIE OTHOCATCS K COCTOSIHHIO 37I0pOBbs pafoTHHKa M HX oOpaGoTka HeoOxommma Ui
3aIIUTHI €r0 KU3HH, 3J0POBbS WM HHBIX KM3HEHHO BAXXHBIX HHTEPECOB
60 JKW3HH, 370POBbS HJIM MHBIX JKA3HEHHO BAXHBIX HHTEPECOB JAPYTHX JIHMI[ H TMOJNYYEHHE COIJIacHs
paboOTHHKA HEBO3MOXKHO:
0 TpeGOBAHMIO IMONHOMOYHBIX TIOCYJApCTBEHHBIX OPraHOB B CIydYasX, MPeIyCMOTPEHHBIX (elepaibHBIM
3aKOHOM.
4.1.3. PaGortonarens BupaBe o0pabaThIBaTh MEPCOHANBHEIE JaHHEIE PAOOTHHKOB TONBKO C HX IHCHMEHHOTO
corjacus.
4.1.4. TTuceMenHOe coracHe pabOTHHKA Ha 0OpabOTKy CBOMX NMEPCOHAIBHBIX JAHHBIX JOJDKHO BKIIOYATH B
cebs: (aMmMIo, MMs, OTYECTBO, apec CyObeKTa NEPCOHATBHBIX JAHHBIX, HOMEDP OCHOBHOIO IOKYMEHTa,
YAOCTOBEPSIOMIEr0 €r0 JMIHOCTh, CBE/ICHHS O JaTe BbUIAYH YKa3aHHOr0 IOKYMEHTA H BELIABIIEM €ro OpraHe;
HaUMeHOBaHHe ((aMHIMIO, MMdA, OTYECTBO) H aJpec ONeparopa, MONYYAIOMEro CorjiacHe CyOBeKTa
TIEPCOHATBHBIX JAHHBIX; LETb 0OpaGOTKH MEPCOHATBHEIX JAHHEIX; IEPEuCHb MNEPCOHATBHBIX NAHHBIX, Ha
06paboTKy KOTOpBIX Jaercsi Corjacke CyObeKTa NepCOHANBHBIX JaHHBIX; IEPeuYCHb JCHCTBHH ¢
IePCOHANBHBIME JAHHBIMH, Ha COBEpIICHHME KOTOPBIX JAeTCs COracHe, olliee ONMMCAHHE HCIONB3YeMBIX
OmepaTopoM crnoco6oB 0GpaGOTKH MEPCOHATBHBIX JAHHBIX; CPOK, B TEYCHHE KOTOPOro JICHCTBYET COracHe, a
T4KXKe IOPSAIOK €ro OT3bIBa.
dopma 3ajBIEHHA O COIJIaCHM paGOTHHKA Ha 06paboTKy MEpCOHAIBbHBIX JAHHBIX CM. B NPHJIOKEHHH 1 K
HacrosmeMy [lonoxeHuro.
4. 1.5. Cornacue paboTHHKA HEe TpeOyeTCs B CIEAYIOMHUX CITyqasx:
06paboTKa TEepCOHATBHBIX MAHHBIX OCYIIECTBIACTCS Ha OCHOBaHMH TpyaoBoro kojaekca P® Hin HHOTO
denepatbHOro 3aKOHa, YCTAHABIMBAIOIMIETO €€ LENb, YCIOBHS IOJIYYEeHHs MEPCOHATHHBIX IAHHBIX H KPYT
CyOBEKTOB, IIEPCOHAIBHBIE JaHHBIE KOTOPBIX MOMIEKaT 00paboTKe, a TaKKe ONMPENSIAIOMEro MOIHOMOYHS
paboTtonarens;
06paboTKa MepCOHAIBHBIX JaHHBIX OCYLIECTBIIAETCA B IEAX HCIIOIHCHHUS TPYAOBOTO IOr0OBOPA;



4pab0TKa NMEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS VIS CTATHCTHUECKUX MM HHBIX Hay4HBIX Leed NpH
#C10BHHE 00S3aTETBHON0 06e3THIHBAHHS NEPCOHAIBHBIX JAHHBIX;
06paboTKa MePCOHANBHBIX JAHHBIX HEOOXOAMMA JUIS 3ALHTEI KH3HH, 3J0pOBbs HJIH HHBIX XXH3HEHHO BaXKHBIX
MHTEPECOB PAOOTHHKA, €CITH MOTYYEHHE Ero COIMIACHS HEBO3MOXKHO.
4. 2. Tlopsnox o6paboTK, nepesayy 1 XpaHeHHs NIEPCOHANIBHBIX JAaHHBIX.
4.2.1. Pabotnux JIOY mnpemocrasnser 3asenyromemy JIOV nocroBepHsie cBeneHus o cebe. 3aBeayrommif
TIpOBEPACT NOCTOBEPHOCTH CBEACHHM, CBEpAs NAHHBIC, NPEIOCTaBIEHHbIE PA0OTHHUKOM, C UMEIOIIUMHUCS Y
pabOTHHKa JOKYMEHTaMH.
4.2.2. B cootBeTcTBHH c0 cT. 86, r1. 14 TK PO B uensx obecreyeHus mpas U cBOGO/ Ye0BeKa U rpakIaHHHA
sasenyioumit IOV (PaGotonarens) u ero npeacrasutenu npu 06paboTKe MepCoHaAIBHbIX JAHHBIX paOOTHHKA
JIOIDKHBI COOMIOAATE CleyIommue obuIHe TpeGoBaHus:
O6paboTka NEPCOHATLHBIX JAHHBIX MOMKET OCYILIECTBJIATECS HCKIIOYHTENBHO B LENAX obecneyeHus
COGMIONICHAS 3aKOHOB M MHBIX HOPMATHBHEIX NPABOBBIX AKTOB, CONCHCTBHS pabOTHHKAM B TPYAOYCTPOUCTBE,
OOy4eHHH H MpPOABHXXEHHH IO cmyxbe, obecnevenus Iu4HON 6e30MacHOCTH pPaGOTHHKOB, KOHTPOJIS
KOJIHHECTBA M Ka4eCTBA BBINONHACMON paboThl H 00€CIeYeHHs COXPAaHHOCTH HMYIIECTBA.
Ipu onpenenennu o6bema u conepxaHus, 00pabaThIBaeMBIX IEPCOHANBHBIX AaHHBIX Paboronarens JomkeH
pykoBozcTeoBathes Koneturynuett Poceniickoit ®enepauuu, TpynossM koaekcoM Poccuiickoit denepanuu i
HHBIMH (he/iepaIbHBIMH 3aKOHAMH.
llpn npuHATHH pemenui, 3aTparMBalOMMX HHTepechl paGoTHHMKa, PaGoTojaTens He HMeeT Ipasa
OCHOBBIBATBCA HA IEPCOHAIBHBIX NAHHBIX DPAOOTHMKA, NOJNYYEHHBIX HCKIIOYHMTEIHHO B pe3yJbTaTe HX
aBTOMaTH3HPOBAHHOM 06pabOTKH HIIH HJIEKTPOHHOTO IOJTyYEHHU .
3amHTa NEPCOHAIBHBIX MAaHHBIX pPaGOTHHKA OT HENPaBOMEPHOTO HX HCIONB3OBAHHA HIH YTPATHI
obecneanBaercs PaGorozarenieM 3a cyeT €ro CpeACTB B MOPSIKE, YCTAHOBIEHHOM (he/lepabHBIM 3aKOHOM.
PaboTHHKE M HX TpEACTABHTENH MNOJIKHBI OBITH O3HAKOMJIEHBI IOA DACIHCKYy C NOKyMeHTamu JOV,
YCTaHAB/THBAIONIMMH TIOPSJOK OOPaGOTKH NEpCOHANBHBIX JAHHBIX PaGOTHHKOB, a TAaKXe 06 HX NpaBax H
0053aHHOCTAX B 9TOU 00/1aCTH.
Bo Bcex cirygasx oTka3 paGOTHHKA OT CBOMX IIpaB Ha COXPAaHEHHE U 3alIUTY TalHbI HeNeHCTBUTENEH.

5. Ilepexava u XpaHeHHe NEPCOHAIBLHBIX JAHHBIX
5.1. Tlpa mnepexaye NepcOHaNbHBIX J@HHBIX paboTHuka PaGoTomatens HoKeH cobmonars cremyromme
TpeOOBaHHS:
He cooGmars nepconanbuble faHHBIE PaGOTHHKA TPeTheH CTOpoHe Ge3 MHCBMEHHOTO coracks paGoTHHKa, 3a
HCKJIOYCHHEM CIIy4aeB, KOIJa 3TO HEOOXOAWMO B LENSX NPEAYNPEXICHHS YrPO3bl JKH3HH H 30POBBIO
paboTHHKa, a TaKKe B CIIyYasX, yCTAHOBJICHHBIX (efepabHBIM 3aKOHOM.
He coobmars nmepconanpHble NaHHBIE Pa0OTHHKA B KOMMEPYECKHX LENAX 0€3 €ro MHCHMEHHOTO COIVIACHSL
ObpaboTka nmepcoHATBHBIX JAHHBIX Pa0OTHUKOB B LEJAX MPOJBHKEHHsS TOBApOB, paloT, YCIYr Ha pHIHKE
IYTeM OCYIIECTB/ICHHA NPSIMBIX KOHTAKTOB C IOTCHUHAIbHBIM MOTPEOHTENEM C IOMOIIBIO CPENCTB CBS3H
JOIYCKAeTCs TOJIBKO C €ro MPEeIBAPUTEIHFHOTO COTIACHL.
IIpenynpesuts juu, MoTYIMBIIMX NEPCOHATBHEIE NaHHBIE PaGOTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITH
HMCIIOJIb30BAHBI JIHIIb B LEJIAX, A1 KOTOPBIX OHH COOOIIEHEI, H TpeGOBATh OT 3THX JIML MIOATBEPXKACHHS TOTO,
9TO 3TO HpaBwio cobmoneHo. Jluna, momyduBIINe NEPCOHATBHBIE JaHHBIE PaGOTHHKA, 00S3aHEI COBIIONATE
PeKHM CeKpeTHOCTH (koHunenuuansHocTd). [lannoe IlonoxkeHue He pacmpocTpaHseTcs Ha OOMeH
NCPCOHATBHBIMU JJAHHBIMH PaOOTHHKOB B IOPSJIKE, YCTAHOBJIEHHOM (elepaTbHBIMH 3aKOHAMH.
Ocy1ecTBiaTh nepenady IepcOHANBHBIX JaHHBIX PaboTHHKOB B mpenenax JJOY B COOTBETCTBHH ¢ HACTOSAIIAM
ITonoxeHueM.

Paspemmath 10CTyIl K epCOHATBHEIM IAHHBIM PaGOTHHKOB TONBKO CIIENUATBHO YIIOTHOMOUYEHHBIM JTHIIAM, TIPH
9TOM YKa3aHHBIE JIMIA IO/DKHBI HMETh [IPAaBO MOJTy4aTh TOIBKO Te ePCOHATbHBIE JaHHbIE PAGOTHHKA, KOTOPhIE
HeOOXOMMMEI U BBITOJHEHHS KOHKPETHOM ()yHKIUH.

He 3anpammsars HHQOPMALKIO O COCTOSHUH 370pOBbS PAGOTHHKA, 32 HCKIOYCHHEM TeX CBEICHHIA, KOTOPBIE
OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBINOJTHEHHS PAGOTHUKOM TPYAOBOM (yHKITHH.



aBaTh IEPCOHAIBH

lép;él%m Kogexcom II;I:c fna;:;g; p&&?:;:rl)&;in ;IpeiCTZBHTeMM pabOTHHKOB B IOpAAKE, YCTAHOBIECHHOM
/ mepcOHAIPHBIMH ~ JaHHBIMH  paGOTHHKa, KOTO}DBIG ;ep:g::H o g
St s ey JUMBI  JUIA  BBIIOJHEHUS  YKa3aHHBIMH
5.2. XpaHeHHE U HCIOJIB30BaHHE IEPCOHATBHBIX JAHHBIX paboOTHHKOB:
[lepcoHabHBIE TaHHbIE paGOTHUKOB 06pabaThIBAIOTCS H XPAHATCS B KaGHHETe 3aBe/IyIOIIEro
5.3.IlepcoHainbHBIE NaHHBIE PaGOTHHKOB MOTYT OBITH HOJIy4YeHB], MPOXOAUTH ﬂMbHCﬁHIi{!O 06paboTKy u
nepeflaBaThCi Ha XpaHeHWe, Kak Ha OYMaXHBIX HOCHTENSAX, TAK H B OJEKTPOHHOM BHJE - JIOKAILHOM
KOMIIBIOTEPHOH CE€TH M KOMIIBIOTEPHO# nporpamme «1 C: 3apruiata i Kaapsi».
IIp moNMy4eHHH NMepPCOHATBHBIX JAaHHBIX He OT palOTHHKA (32 HCKIIOYEHHEM CITydaeB, €CJIH TEepPCOHATBHBIE
JaHHBIE OBUTH MPENOCTaBJIEHB! PaGOTONATENO HA OCHOBAHHH (he/lepabHOrO 3aKOHA WM €CIH IEpCOHATbHEIE
JaHHBIE SBISIOTCS OOMIENOCTYIHBIME) paGoTojaTeNb 10 Hayasa 06paGOTKH TAaKHX MEPCOHATBHBIX JAaHHBIX
00s13aH MPeI0CTaBUTh PACOTHHKY CIIEAYIOLIYIO HH(OPMAIIHIO:

® HauMeHOBaHME ((haMMIUS, UM, OTYECTBO) H afIpec ONEepaTopa WK ero IpeJICTaBUTENs;

e 1enb 00paboTKH NePCOHANBHBIX JAaHHBIX U €€ IPABOBOE OCHOBAHHUE;

® IIpeamnoJaraeMsle I0JIb30BaTEeNH IEPCOHANBHBIX JAHHBIX;

® yCTaHOBJEHHBIE HacTOSUM DenepanbHBIM 3aKOHOM IIpaBa CyOBEKTa IEPCOHAIBHBIX JaHHBIX.

6. locTyn K nepCcoHaJbHBIM JaHHBIM Pa00THHKOB
6.1. IIpaBo mocTyma K NEpCOHAIBHBIM JaHHBIMH PaOGOTHHKOB HMEIOT:
e 3apenyromuii IOV
Crapimii BOCIUTATENb;
Jlenonpou3BoAUTENb;

Byxranrepb! YipaBiaeHus 00pa30BaHusl;
3aBeayromuii X03sHcTBOM (MHpOpPMAIHs O HaKTHIECKOM MECTE IIPOXKHBAHKS H KOHTAKTHBIE TeeOHBI

paGOTHHKOB);
Bocrurateny (uHGopManust 0 (pakTHIECKOM MECTe IPOXKUBAHHSA H KOHTAKTHBIC TeneOHBI poaHTenei

BOCIIMTAHHUKOB (3aKOHHBIX IPEICTaBUTENIEH);

6.2. Pa6otauk JJOY umeeT mpaso:
6.2.1.TToyuath JOCTYI K CBOMM IEPCOHATIBHBIM NAHHBIM H O3HAKOMJICHHE C HHMH, BRIIOYAs MpaBO Ha

Ge3B03Me3THOE MOJTyUeH e KOHii JIF06Oi 3aITHCH, Cofepalell IepCOHANBHEIC JaHHbIC PAOOTHHKA.
TpeGoBats oT PaGoToxaTe/Ns yTOUHEHHS, HCKIIOUCHHS WM HCTIPABJICHHS HENOIHBIX, HEBEPHBIX, yCTAPCBIIHX,
HeIOCTOBEPHBIX, HE3aKOHHO IIOJydEHHBIX WM He SBJLIONMX HEOOXOXUMBIMH IS PaGoTonarens

NEPCOHAIBHBIX JAHHBIX.
IMonxyyars ot PaboTonarens
CBEJIGHUS O JIMIAX, KOTOpBIe HMMEIOT JIOCTYI K IEpPCOHANBHBIM IAHHEIM HIH KOTOPBIM MOXET OBITH

NpPeI0CTaBJICH TaKO! JOCTYIL;
nepedenn 06pabaThBaeMBIX IIEPCOHATBHBIX IAHHBIX H HCTOYHHK HX MOTYHCHHS;

CpOKH 06pabOTKH EPCOHATBHBIX JAHHBIX, B TOM YHC/IE CPOKH HX XPAHCHHS;

CBEJIEHHS O TOM, Kakpe IOpPHIMYECKHUE TOCICACTBHS UL cyOBexTa NepCOHATBHBIX JAHHBIX MOKET

OBJIeYb 3a co00i 06paboTKa ero MepcOHATBHBIX JaHHBIX.

6.2.3.TpeboBarh u3Bemenus PaGoToxareneM BCexX JIHI, KOTOPBIM paHee ObLTH COOOIICHEI HEBEPHBIE HIIH
HeNoJHble NEpPCOHATbHBIC JaHHBIC, 000 BCEX NPOM3BEICHHBIX B HHX HCKIIOUCHIX, HCIIPABJICHASX HIH

JIOTIOJTHEHHSAX.
O6>xa10BaTh B YIOJHOMOYEHHOM OpraHe 110 3all|Te IIPaB CyOBEKTOB IIepCOHATIBHBIX TaHHBIX HIIA B cyne6HOM
TIOpsiZKe HEPaBOMEpPHBIC JACHCTBHA HIH Gesneiicteust PaGoromarens mpH 0o0paboTKe H 3alIUTE €ro

NEepCOHAIBHBIX JAHHBIX.
Kormposa'rb U JenarTh BBITUCKH IIEPCOHAJIBHBIX JaHHBIX pa6ommca pa3pemacTCs HCKIIIOYHUTECIBHO B

CITy’KeOHBIX LEJIIX C THCHMEHHOTO Pa3pEIICHUS 3aBEAYIOLICTO.

Ilepenaua HHGOPMALHH TPETHEH CTOPOHE BO3MOXKHA TONBKO IPH IHCHMEHHOM COTJIACHH PabOTHHKOB.
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7, OTBETCTBEHHOCTD 32 HApYIIEHHE HOPM, Pery/IHpyomuX 06paGoTKy H 3aIIHTY MePCOHATbHBIX TaHHBIX
7.1.PaboTHEKA JIOY, BHHOBHBIC B HAapyIICHHH HOPM, PETyIHDYIOIMX MOJIy4eHHe, 0GpaloTKy M 3alHTy
[epCOHABHBIX JAHHBIX PaGOTHHMKA, HECYT NMCLHMILTHHAPHYIO aJMHHHCTDATHBHYIO, IDa)KIaHCKO-IIPaBOBYIO
JTA YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH € (helepaIbHBIMU 3aKOHAMH.

7.2.3asenytomuii JIOY 3a HapyIeHHe HOPM, PETyJIHpPYIOIINX MOIydeHHe, 06paboTKy U 3alllUTy NEpCOHATBHBIX
JAHHBIX PabOTHHKA, HECET aIMHUHHCTPATHBHYIO OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Kozekca 06
aJMHHHCTPaTHBHBIX MPaBOHApYIIEHUSX Poccuifckoii demepanuu, a Takke Bo3MellaeT pabOTHHKY ymepo,
NPUYMHEHHBI HENPAaBOMEPHBIM HCIOJIb30BaHHEM HHGOPMALMH, COJAEPKAlleH IEPCOHAILHBIC JaHHbIC

paboTHHKA.



/
/ [Ipunosxenue 1
A,

» HACTOAIIUM
(®.1.0. cotpynnnka) =

BbIp&KAIO CBOE cornmacue Ha oOpaGoTky (meHctBus (omepammu) ¢ NEPCOHAIBHBIMYA JAHHBIMH) MOHX
TIEPCOHABHEIX JAHHBIX: COOp, CHCTEMATH3ALMIO, HAKOIUICHHE, XpaHEHHe, yrouHeHne (oGHOBIEHHE,
H3MEHEHHE), HCIOb30BaHHe, PAaCIPOCTPAaHEHHE (B TOM YHCIIe nepenayy), o6e3uuuBaHue, OIOKHPOBAHHE,

YHHYTOXXEHHE MOHX [EePCOHATBHBIX
JAHHBIX,

(HYXKHOE MOMMEPKHYTh WK BIHCATB)
NEPEAAHHBIX MHOIO JIMYHO IIPHA MOCTYIVICHHH Ha pa60Ty, a TaKX€ IOJTY4YCHHBIX PaboTomateneM ¢ mMoero
MMHCBMCHHOTO HH(l)OpMI/IpOBaHHOI‘O corjiacus OT Tpe'rbeﬁ CTOPOHEI.

Pazpemaro nepesiaTh 3 MOH NEpCOHATBHBIE
IaHHBIE

(yka3arb, KOMY, €C/IH COr/IacHe Ha nepeaady JaHHbIX)

TlepconanbHble naHHEIE, Ha 00paGOTKY KOTOPBIX a0 coryacke (Hy>KHOE MOYEPKHYTH):

— daMunus, uMs, 0TIECTBO;

— JaTa ¥ MECTO POXKICHUS;

— TPaXIaHCTBO;

— CBEJIEHHUS O 3HAHUU HHOCTPAHHBIX S3BIKOB;

— oOpa3oBanue (HauMMeHOBaHHME y4eOHOrO 3aBEIEHHs, IOJ OKOHYAHHS, JOKYMEHT 00 o0pa3oBaHHH,
KBaTH(HUKAIUs CIEIUAIBHOCTE);

— mpodeccus; ctaxx paboTsl (00mMi, HEPEPHIBHEIN, NAOIMI IPABO Ha BEICIYTY JIET);

— CeMEHHOE IOJIOKECHHUE;

— coctaB ceMbu (cremeHb poxctBa (Ommxaiimme ponactBeHHuKH, D.M.O. pOACTBEHHHKOB, rox HX
POX/ICHHUSA);

— mnacriopt (HOMep, JaTa BBLIa4H, KEM BBIIaH);

— ajipec MecTa XHUTENbCTBA (10 NacmopTy, GaKTHYECKHUH), IaTa PETUCTPALHH 110 MECTY JKHTE/ILCTBA;

— HoMep TenedoHa (ZOMaNIHK, COTOBBIH);

— CBEICHHUS O BOUHCKOM Y4ETE;

— CBeJEHHS O COCTOSHHMH 3JI0pOBbs, HeoOXomumele PaboTomaremo I ONpeneleHHs NPHTOTHOCTH UIL
BBIIOJHEHHs MOpyJaeMod paGoTel M  MpPEAYNpeXAeHHs TNpoQecCHOHANbHBIX —3aboneBaHwHi,
IPEAYCMOTPEHHBIE 3aKOHOM;

— CcOJlepKaHHe 3aKTI0OYEHHOT0 CO MHOM TPYAOBOTO J0r0BOPa;

— CcBeJeHHUs 00 aTTeCTALUH, IIOBBIIICHUH KBATH(HUKAIMH, TPO(ECCHOHATBHOM MEPENOATOTOBKE;

— CBeIEHHA 00 HCIOIB30BAHHBIX OTIIYCKaX;

— CBeieHHMs 0 Harpaaax (TOOIIPEHHMSX), TOYETHBIX 3BaHUAX;

— CBeJICHHs O HOMEPE M CEPHH CTPAXOBOTO CBHAETENBCTBA FOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHS;

— cBeneHus 00 HAeHTH(GUKAIMOHHOM HOMEpE HAJIOrOILIATE IbIHKA;

— CBEJEHHS O COLUAIBHBIX JIbIOTaxX;

— JIONOJTHATENBHBIE CBEACHHSI, KOTOPBIE 51 IIPEJOCTABHII 110 COOCTBEHHOMY JKEIAHUIO:

— O HAUMOHAIBHOCTH, O NpeOBIBAHMM 32 TPaHHIEH, O WICHCTBE B OGIICCTBEHHBIX OPraHH3AIHsX,
BLIOOPHBIX OpraHax 4 Ap.);

— OuomeTpHYeCKHe NepCOHAbHbIE aHHbIe (JIUYHbE GoTorpaduu);

— Jpyrue NepCoHAIbHbIC JaHHBIE, He0OX0MuMble PaGoToaTeio B COOTBETCTBHHE C 3aKOHOM.
PaGotonarens MoxeT oOpabarhiBaTh MOM IEPCOHANbHBIE NAHHBIE B CIEAYIONHX IENAX (HyKHOE

NO{YEPKHYTB):

— obecreyenne COOMONEHNS 3aKOHOB M MHBIX HOPMATHBHBIX NPABOBBIX AKTOB B 06JaCTH HIEPCOHATBHBIX
JIAHHBIX;

— COJZIEHCTBHE B TPYJOYCTPOMCTBE;

— oOyd4eHue H Kappepa;

— obecneyeHne Moei 6e30MacHOCTH;

— KOHTPOJIb KOJIMYECTBA U KAYECTBA BBIIOIHAEMON paGoTHI;
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—
ofecriedeHHE COXPAaHHOCTH HMYILECTBa.

"~ 06paboTKy (Ha GyMaXHBIX HOCHTEIIX; B HH(OPMALMOHHBIX CHCTEMAX MEPCOHATBHBIX JaHHBIX H 63
ACIIONIB30BAHHS CPEJICTB aBTOMATH3ALMH, a TAKXKe CMEIIAaHHBIM CII0CO60M) MOUX IEPCOHAIBHBIX JaHHBIX
PaboTofaTelb JMOJDKEH OCYIIECTBJIATH B COOTBETCTBHH C TpeboBaHusMH PeIepaibHOro 3aKoHa OT
27.07.2006 Ne 152-®3, rnaBel 14 Tpymosoro komekca P®, ITonoxeHueM o6 oOpaGoTke M 3aimuTe
IepCOHANBHBIX NaHHBIX U [TonuTuKy B 06/1acTi 06paGoTKH IepCOHATBHBIX AaHHBIX PaboToxaTens.

CpOI( JEHUCTBUS HACTOSIIETO COIJIaCHs HAYMHACTCS C JaThl OANUCAHUS H 3aKaHYABACTCI __
HJIK B CBA3H C MOMM YBOJIbHCHHEM.

(BNHCaTh JaTy HiIH COOBITHE)

Hactosmee cornacue s MOTy 0TO3BaTh, €CJIM HAIUIIY 3asBJICHHC 00 3TOM I€JI0IPOH3BOAUTEIO.

Pacmu¢poBka NOAMHCH

Jara IToxmuch
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